Instructions for
Dormitory Withdrawal
Application

The online dormitory withdrawal application system will be
launched in 2025

Students are requested to submit their applications through the
WAC system under [D.2.0.08 Dormitory Withdrawal Application]



https://wac.kmu.edu.tw/alertprg.php?PNO=stum2008.php&code=

Dormitory Withdrawal Instructions
-Dormitory Withdrawal Regulations

Eligible for Refunds: X Not Eligible for Refunds:

 Students withdrawing for
reasons other than those
listed will not be eligible for a
refund.

e Students on a leave of
absence, withdrawal, or
school transfer are eligible for
refunds.

e Refunds are calculated on a
prorated basis according to
the withdrawal date.



Dormitory Withdrawal Procedure

1. Students must complete the dormitory withdrawal application via the WAC
Student Information System (D.2.0.08) at least 7 days before the planned move-
out date; the application will be reviewed, and the result will be notified via email.

* Note: Students applying for a Leave of Absence, Withdrawal, or School Transfer
must upload the following two documents:

[0 Payment Receipt (stamped by the Cashier’s Office)

1 Leave of Absence, Withdrawal, or Transfer Application Form

2. The planned withdrawal date is the move-out date; students must clear their bed
space, contact the dormitory floor leader for a final inspection, and return the key.

& For special circumstances, please contact the dormitory administrator at #2823.



Step 1
Log in to the WAC
System

Kaohsiung Medical University
Information System

Student login

UszerlD: Your School Number
Password: The default iz Your ROC ERA
Birthday

e.g. if your birthday is Jan 1 at 19859, 1939 -
1911 = 78 then the password is 750101

113
— F
Home forget password Login
Assist Contact

Mail: db@kmu_ edu_fw
Ext.. £21534

Web: CLIS DB




Step 2

D.2.0.08.

Dormitory < D.2.0.01.Choose the order of priority for

Withdrawal Dorm

Application <4 D.2.0.05.a.Dormitory application result
INnquiry

=+ D.2.0.99.Housing information inquiry

== D.2.0.08.Dormitory Withdrawal Application




Step 3

Please fill in:
1. Reason for Withdrawal

Please select from the dropdown menu (options 1, 9, Z). If selecting Z (Other), please provide a reason in
the description field.

2. Planned Move-out Date

Please enter the actual move-out date.
3. Contact Number

4. Click Save to submit your application
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Step 3

- Important Notice for Students taking a Leave of Absence,Withdrawing,
or School Transferring

e Supplementary Instructions — How to Upload Documents
Students applying for a Leave of Absence, Withdrawal, or School Transfer must first upload two

supporting documents via “Supporting Documents Upload” in the upper left corner, before filling
out the form below.

‘FSuppDrting Document Upload W oave wCancel
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Step 3

- Important Notice for Students taking a Leave of Absence,Withdrawing,
or School Transferring

* On the upload page (as shown in Figure 1), follow these steps:
» Click “Select File”
» Upload the following two documents:
* Leave of Absence, Withdrawal, or School Transfer Application Form
* Tuition Payment Receipt (must be stamped by the Cashier’s Office)
» Click "Upload Supporting Document" to submit

* Once the upload is successful, the system will display a confirmation message (as shown in Figure 2).
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Special Circumstances

 Planned Move-out Date

If, due to special circumstances, you are unable to complete the

dormitory withdrawal application at least 7 days before your

move-out date, please specify your special request in the Application
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Step 4

* Once saved, your application will be automatically submitted for review by the
administrator.

* Please wait for the review result.

* Upon approval, you will receive an email notification.

* Before moving out:

0 Schedule an appointment with the dormitory floor leader to complete
the final inspection.

[ Return your key to the floor leader.

& Congratulations! You have successfully completed your dormitory withdrawal!



